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 Introduction 

The following information is for the purpose of preparing you and your children 
for the return to in-person learning at Philomath Elementary School.  Our primary 
and most critical objective is keep everyone healthy and safe.  Everyone must 
understand that this initial step to the Hybrid Learning model is not a return to 
normal conditions.  Most students will attend school in-person for only two days 
a week with half of their classmates.  There will also be one CDL class at each 
grade level.  Students in the Hybrid program will be expected to social distance 
from one another, wear a face mask all day, and manage their body and 
possessions in a way that respects the space and health of others at all times.  

While we are excited to have students return to school, there won’t be the normal 
hugs and high fives that we want to give out.  Smiles will be behind masks, but 
we’ve all gotten familiar to seeing smiling eyes.  We want all of the children to 
understand that we love and care about them, but that affection will be provided 
from a distance until this pandemic is past us. 

Please take time to review this handbook with your children.  If a question arises 
that is not addressed here, and you are not sure how to respond to it, please ask 
it, and we will respond.  Questions you and your children have may be a questions 
others also have.  Your children’s teachers will also be reviewing this information 
with their students as the in-person Hybrid model begins.  

As we implement Hybrid Learning at PES we will find the need to revise some of 
the protocols outlined in this handbook.  Revisions will be communicated on a 
need-to-know basis on a regular basis. 

The home is our first line of defense against this virus.  When everyone supports 
and reinforces expectations and procedures we all benefit.  By working together 
we will make this next step toward returning to normalcy work for everyone.  

At PES, principal, Bryan Traylor, is the point-person to establish, implement and 
enforce all RSSL health and safety protocols. 

 

Photo note:  Little Jack, Falcon, Cow, and Kermit are all in the same class. 
 

 

“Who takes a child by the hand, takes the mother by the heart.”   

~ Danish Proverb 



AM Parent Drop Off 

Drop off for second and third grade students will be on 16th street. Please pull all 
the way down and make the loop at the bottom of 16th St. and come back up 
next to the sidewalk. There will be signs posted.  Please DO NOT have your 
student cross 16th street.  If you have children in more than one grade you can 
drop all of them off on 16th St.  The 4th and 5th graders can walk to their entrance 
from there.   

Parents who want to walk their child to the entry door should NOT park on 16th 
St. or the school parking lot.  Park a block or more away and walk with your 
child to their assigned door.  Parents must wear a mask and properly social 
distance.  The playground is not open before or after school. Students must wait 
in line at their assigned door until they are screened to enter. 

Drop off for fourth and fifth grade students will be in front of the building. Fourth 
grade students will be dropped off on the West end of the sidewalk (nearest 16th  
St.) in front of the building and fifth grade students will be dropped off at the 
East end of the sidewalk in front of the building. Please look for signage. 

 

 

Bus Drop Off and Pick up 

The morning buses will drop students off on Applegate in front of the district 
office. Second and third grade students will walk up to the crossing guard on 16th 
street to make the corner and follow the sidewalk down along 16th street. 
Second grade will continue to the small recess gate while third grade will stop at 
the doors on 16th street. 

When fourth and fifth grade exit the bus they will follow the sidewalk around the 
district office and across the driveway crossing. Fourth grade will line up in front 
of the main doors. Fifth grade will continue down the breezeway then follow the 
path around the building to the fifth grade doors.   



Students will be expected to respect 6 ft. of social distance when walking to 
their entrance and while waiting in line to enter the building.  

 

Busses will pick up all grades in front of the school.  Students from all grades 
will be escorted to the main exit by the office and will maintain 6 ft. of social 
distance at all times.  Students will sit in their assigned seats.  Students 
attending the STARS program will ride a designated bus to the STARS site. 

AM Entry  

Second grade students will enter through the small gate that enters the 
playground. They will wait in line six feet apart using the green marks on the 
cement. When it is time to go in they will have their temperature taken, be 
screened for any physical symptoms of illness, and use hand sanitizer before 
they then proceed through the recess doors to breakfast or up to their 
classroom.  Adult assistance will be present to help students find their 
classrooms during the first weeks. 

 

Third grade students will wait in line in front of the doors on 16th street six feet 
apart using the chalk marks on the sidewalk. When it is time to go in they will 



have their temperature taken, be screened for any physical symptoms of illness, 
and use hand sanitizer before they then proceed through the recess doors to 
breakfast or up to their classroom. 

 

Fourth grade students will wait in line in front of the main entry doors 6 feet 
apart using the yellow marks on the cement. When it is time to go in they will 
have their temperature taken, be screened for any physical symptoms of illness, 
and use hand sanitizer before they then proceed through the recess doors to 
breakfast or up to their classroom. 

Fifth grade students will line up 6 feet apart using the marks on the cement at 
the fifth grade wing doors at the back of the building. When it is time to go in 
they will have their temperature taken, be screened for any physical symptoms 
of illness, and use hand sanitizer before they then proceed through the recess 
doors to breakfast or up to their classroom. 

 Any student who has a temperature above 100.4 or has other visible symptoms 
of illness will be escorted to the isolation room and parents will be contacted to 
pick up their child.   

 



Breakfast 

All students eating breakfast will be screened to enter starting at 7:55 am. 
Students will be guided to the cafeteria. Each grade level will have four tables 
with socially distanced seating.  Students will have until 8:15 to eat breakfast 
and get to their classroom. 

Late Arrivers 

The doors will be locked at 8:15 am.  After that time all students will enter 
through the main doors and stop in the office for a temperature check and are 
screened for visible symptoms of illness.  A staff member will then walk them to 
class.  The tardy bell will be at 8:20. 

Classroom 

 An approved face mask must be worn at all times. If a mask is unusable 
the school will provide a disposable replacement mask for the day. 
Students should wear a clean mask to school each day.  Multi-layered 
masks are preferred. Face gaiters must be double over the mouth and 
nose or with an additional mask. Face shields and single layer face gaiters 
do not provide enough protection for the student or others, so the school 
will provide an approved disposable mask when that is all the student has 
available.  Students are free to wear their single layer face gaiter or face 
shield in addition to the mask, but the single layer face gaiter or shield 
alone is not sufficient. 

 

 Students must respect social distancing in the classroom, during 
transitions, as well as all less structured areas, such as the cafeteria or 
playground.  



 

 

  Every student will only use his or her own school supplies during the day. 
Any material used by more than one student will be cleaned after each 
use. 

 Students will be expected to wash their hands with soap and water for 20 
seconds or use hand sanitizer regularly throughout the school day. 

  Students will have their own workspace or desk. If more than one student 
uses a space (Ex; small group reading table), that space will be cleaned 
between uses.  Tri-fold barriers will be at each student's desk and any 
tables or desks where students work. 

  



 A student’s backpack and coat should be kept at their personal work area. 
Their coat hung on the back of their chair. 

 Students will remain in their designated work space unless given 
directions or permission from their teacher to move elsewhere. 

 Individual logs must be kept for students who are no always a part of a 
classroom cohort.  This log should be maintained by the staff working with 
the student and kept with the child throughout the day. 

Any students who cannot comply with the health and safety 
protocols will be offered placement in either the CDL classroom 

or The Philomath Academy. 

 

Recess 

The recess grounds have been divided up into 3 sections to maintain socially 
distanced classroom cohorts. We will have students on a regular rotation to 
make sure all students get equal time on different parts of the playground. All 
classes will have their own designated recess equipment that can be shared 
with classmates only. That equipment will be sanitized at the end of every 
recess.  Students will wear their face mask during recess and play socially 
distanced from peers.  At the end of recess students will line up to wash hands 
before returning to their classrooms with their teacher, always respecting social 
distancing requirements. 

 



 

For Rainy Day recess we will divide the covered area into three sections so 
each class has an area in which to play. 

 

Music (tentative plan) 

Each classroom cohort will have music one day a week. Equipment will be 
sanitized between uses by a class every day. Any furniture used by all classes 
will be sanitized between classes. Students and staff must wear facemasks at 
all times. Activities will be designed to allow students to participate with their 
facemask on.  Appropriate social distancing will be expected during music class. 

 

PE (tentative plan) 

Each student cohort will have PE one day a week. Students will enter the gym 
at the double doors near the playground exit doors. They will exit the gym 
through the doors closest to the restrooms. Equipment will be sanitized between 
each class every day.  Each class will have their session in half of the gym, so 
that the other half can be sanitized and have time to dry for a later class. 



Students and staff must wear a facemask at all times. Activities will be designed 
to allow students to participate with their facemasks on.  Appropriate social 
distancing will be expected during PE class. 

Classes should enter and exit the gym traveling in the same direction in the 
halls. 

Library 

Initially, our library will not be open to students.  Mrs. Johnson will make 
arrangements with classroom teachers to set up a system in which students can 
request particular books to be checked out.  Mrs.  Johnson will do her best to 
meet students’ requests. 

Checked out books will be returned as usual in the baskets in the hall outside 
your classrooms. Mrs. Johnson will collect these books each day and sanitize 
them according to protocols in place before returning them to circulation.   

   

Breakfast & Lunch 

Students participating in the breakfast program will be screened to enter 
beginning at 7:55.  Students should enter the cafeteria through the door near 
the gym and exit through the door closest to the office.  Seating during breakfast 
will be separated by grade and socially distanced.  The breakfast food will be 
bagged so students can easily select their meal.  There will not be any self-
serve stations or serving line.  Students will raise their hand to dispose of their 
trash and head to their classroom.  Social distancing will be enforced at all 
times. 



    

Prior to going to lunch recess students will place their lunch bag at their 
assigned spot in the cafeteria. Students will sit three at a table and be given 
their pre-ordered lunch. Students will be assigned the same seat at lunch every 
day. Unfortunately, we will not be able to provide communal amenities. 
Therefore, we will not have a salad bar, offer a microwave, or provide hot water 
for lunches. We will also not be able to provide utensils for home lunches. 

Students who bring lunch from home will be expected to carry their own lunch 
bag. There will not be lunch tubs used.  Students who order school lunch or 
milk, will have their selection delivered to them at their table.  

When students have finished eating, they should put their face mask back 
on.  They must raise their hand to be dismissed to throw away garbage and 
then sit back at their seat until their teacher picks them up to return to class. 

Students will wash their hands before going to lunch and will sanitize their 
hands before or when they return to their classroom.  Appropriate social 
distancing will be expected during lunch period. 

Breakfast and lunch will be free to all students for the remainder of this school 
year.   

                                       

 



Restrooms 

Each grade level will have their own restroom at all times throughout the day, no 
matter where they are in the building. Second grade will use the restrooms by 
the gym. Third grade will use the restrooms in the second/third grade hallway. 
Fourth grade will use the restrooms across from the office. Fifth grade will use 
the restrooms in the fifth grade hallway. 

             

Because some of the students might have a bit of a walk to their designated 
restroom during an activity, it will be important for them to take advantage of the 
reminders from their teachers to use the restroom during transition times.   

The restrooms are set up to allow for appropriate social distancing.  Students 
will be reminded to wash their hands with soap and water for 20 seconds before 
returning to class.  If there are no available stalls or urinals the student should 
wait in the hall until someone exits the restroom.  Teachers may have the 
students use hand sanitizer when a child return to class if it is appropriate. 

Dismissal 

PES dismissal will at 2:20.  Bus riders from all grades will exit out the main 
doors in front of the building under the supervision of assigned staff. 

Students being picked up by parents or walking home will be dismissed out their 
assigned door and be expected to follow social distancing guidelines and mask 
requirements while on campus and around others.  Parent pick up for all grades 
will be on 16th St.  Parents must remain in their cars and wait until they are 
on the school side of 16th St. to load their children.  Students will stay with 



their supervision staff until the parent’s car is positioned to load.  Grades will be 
in this order starting at the playground end of 16th St.: 5th gr.     2nd gr.     3rd gr.  
4th gr. (see map at the end of this handbook) Parents and children should head 
home immediately upon dismissal.  We cannot have parents or students 
collecting in social circles at this time. 

Health and Safety 

Our building is set up with markings on the floors and furnishings with 6 feet 
spacing for students to maintain social distancing throughout the day. 

All work and learning spaces have logs that individuals should log their 
presence any time they spend time in that space.  The log should include their 
full name, date and time in and out of the space. These logs are essential for 
contact tracing when needed due to an infection. 

 Sanitizing of all handrails door handles and other common surfaces will take 
place at least hourly throughout the day. 

Students and staff will be expected to wash their hands regularly and/or use 
hand sanitizer when transitioning from one area to another. 

        

Our building and grounds will be closed to the public at all times. Parents who 
have a question can come into the office at any time; however because of the 
size of our office we will need to restrict entry to one person (or family unit) at a 
time. The best way to get a hold of the office staff would be to email 
amber.french@philomath.k12.or.us or call us at 541-929-3253. 



Temperatures will be taken for every individual that enters the building. If you 
enter our building, you MUST be wearing a face covering. 

At this time, parents will not be able to walk their child to their 
classroom.  However, you may stay with your child (while maintaining your 6 
foot distance from others) until s/he enters to be screened and let inside the 
building. 

Parents please assess your child for any signs of illness before they get on the 
bus, get out of the car or leave the house in the morning. Your student will be 
sent home if they have a temperature of 100.4 and above, or if they have any 
signs of illness of any kind. 

 
Infection Outbreak Protocols 

 

General Quarantine Protocol 

CONFIRMED CASE                                  SHOULD QUARANTINE                                DOES NOT NEED 

                                                                                                                                         TO QUARANTINE 

             close contact       Close contact        

 

No close contact 

 

Generally, the closer a person is to a confirmed COVID-19 case, the greater the need for quarantine.  Further 

actions and requirements regarding quarantine protocols will be specific to the situation.  We will follow the 

guidelines provided by the Oregon Health Authority. 

We want our community to protect themselves against COVID-19. Here are some ways to protect your family 

and those at school:  

  Keep children who are sick at home. Don’t send them to school. 

 Teach your children to wash hands with soap and water for 20 seconds. Be sure to set a good example 

by doing this yourself.  

  Teach your children to cover coughs and sneezes with tissues or by coughing into the inside of the 

elbow. Be sure to set a good example by doing this yourself. 



  Teach your children to stay at least six feet away from people who are sick and anyone outside their 

family bubble.  

 Keep your social bubble as small as possible. 

 Wear a facemask when in public. 

 People who are sick should stay home from work or school and avoid other people until they are 

better. If you have questions, please contact your school nurse, healthcare provider, or your local 

board of health, or check the CDC website. 

 

Frequently Asked Questions for Families: 

How will parents and families be informed about outbreaks in their schools? 

In the Philomath School District, we will use several methods to communicate information. Parents will be 

informed about how their children were exposed, such as whether it was in a classroom or other part of 

the school, but they will not be given any information about the identity of the individual to 

whom they were exposed to protect that individual’s confidentiality. 

 

How else will the district communicate the latest information about COVID-19? 

In emergency situations, the Philomath School District relies on three methods of communication: 

1. Messenger service/push notifications delivered to your mobile device 

2. Website homepage for alerts and notifications 

3. Social Media 

 

What information will be shared when there is an outbreak at my child’s school? 

Per the Oregon Health Authority, we will share the school of the person who was ill as well as 

notify staff/students when they have been in direct contact with a positive or presumptive 

case. 

 

Will I know whether there was a sick person in my child’s classroom? 

All staff and students who have come into close contact with the individual, will be informed. 

We value protecting the identities of individuals. In some schools and locations, disclosing this 

information could lead to identification of individuals who test positive or may be ill.   We are required to avoid 

an unauthorized disclosure of personal health information, and such action could result in stigmatization of 

these individuals and their families. 

 

How do you define an “outbreak?” 

An outbreak of COVID-19 is defined as two or more cases of the virus in a population within a 

particular geographic area, and which are epidemiologically linked, such as by sharing a specific 

location or source. 

 



 

 



PSD Covid-19 Screening Questionnaire 2020/21 

Have you or a family member experienced any of the following 
symptoms in the past 48 hours: 

 fever or chills 

 cough 

 shortness of breath or difficulty breathing 

 fatigue 

 muscle or body aches 

 headache 

 new loss of taste or smell 
 sore throat 
 congestion or runny nose 

 nausea or vomiting 

 diarrhea 

Yes / No :   If yes, please keep your student home until symptoms have resolved, or you have a 

provider note stating the student may return to school. 

 Have you been in close contact with someone who has tested positive for 
Coronavirus? 

 Have you had to self-quarantine in the last 14 days? 

 Have you traveled outside the State in the last 14 days or had guests in your home? 

 Please contact the district nurse if you have additional questions or concerns in 
regards to exposure. 

   

 If you believe the Philomath School District or Philomath Elementary School 
are not in compliance with Ready Schools Safe Learners guidelines you may: 

1. Staff can click HERE to submit their concern to the building point person, or contact 
the District Office or the school office about a concern. 

2. File a complaint with OSHA at this link:  OSHA complaint 

3. If you believe a school is not in compliance with the RSSL guidance you can file a 
named or confidential complaint with Oregon OSHA at 1-833-604-0884 

All complaints will be confidential and any issues will be reviewed on a daily and weekly basis 
by the building point person and other applicable staff. 

 

 

https://forms.gle/kcWDsJfsd1utYFDk6
https://osha.oregon.gov/workers/Pages/index.aspx


 


